
2009 Spring MIP User  

Group Meetings

May 19, 2009 – Cleveland
May 20 2009 – PittsburghMay 20, 2009 – Pittsburgh
May 21, 2009 – Columbus



T d ' A dToday's Agenda
 Welcome & Introductions
 Going Green MIP’s Paperless Capabilities Going Green – MIP s Paperless Capabilities

• Exporting, Attachments, Report Binder & Scheduler, 
EFT for AP and E-Req

 Getting the Most out of the MIP Report Writer
• Combining Statements with Report Groups• Combining Statements with Report Groups
• Segment Substitution
• Custom Columns

 Form 990 GAP Analysis
• Are you ready for the changes• Are you ready for the changes

 SD inSITE Report Portal
• How can this help you?

 Sage Knowledge Sync
• Alerts for Nonprofits• Alerts for Nonprofits

 Open Forum
• Q&A



Going Green

MIP’s Paperless Capabilities



G i GGoing Green
 Paperless and Going Green are the new BUZZp g
 Did you know!?!

That there are IRS regulations around a paperless office
P l dit Paperless audit 

 Retention of books (IRS 97-22)
 ROI on a paperless office is substantialp p
 Cost of storage space, filing cabinets, file folders, 

personnel to file paperwork, and more!
 Win Win as organizations want to save $$ and it is great for Win-Win as organizations want to save $$ and it is great for 

the environment



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Exporting with Data Import/Export Module

• ExcelExcel
– Options to:  

NEW WORKBOOK – Opens inNEW WORKBOOK Opens in 
an unsaved document
APPEND – Adds a new 
worksheet to  the end of an 
existing excel file
PREPEND Adds a newPREPEND – Adds a new 
worksheet to the beginning of 
an existing excel file

REMOVE HEADERS, 
FOOTERS & PAGE BREAKS –
Great for large volume of data 
with several pages



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Exporting with Data Import/Export Module

• PDFPDF
– Options to:  

FILE NAME – Select an 
existing file to overwrite or typeexisting file to overwrite or type 
a new file name to create a new 
document

APPEND TO FILE – Adds 
t t th d f i ti

• Email

report to the end of an existing 
PDF document

– Attaches PDF to email
– File not saved to any directory
– Report name = PDF file name– Report name = PDF file name



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Exporting with Data Import/Export Module

E t t Fil• Export to File
– File types:

– Benefits & disadvantages g



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Other Exporting Options

• Install PDF Printer
– Adobe Printer
– Free options
– How to’s
– Benefits & disadvantages 



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Importing with Data Import/Export Module

I t f Fil• Import from File
– Payroll Journal Entries

Fundraising Software– Fundraising Software
– School Administration



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Attachments

• Attach to:Attach to:
– Transactions
– Employee Filesp y
– Grant Admin
– Vendor Files
– Customer Files
– Fixed Assets

• Linked vs. Encrypted



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Report Binder & Scheduler Module

R Bi d I• Report Binder Improvements
– Print Binders on Demand

PDF il E l P i t• PDF, email, Excel, or Printer
– Reorder reports within your Binders

• New Scheduler Options• New Scheduler Options
– Print from the scheduler

• PDF Excel or PrinterPDF, Excel, or Printer
– Notifications can be sent via email

• Groundwork laid for emailing reportsg p



Going Green

EFT for AP Module



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
EFT for AP Module

• Electronic Funds Transfer ROI
– Paper payments cost approximately $2.50 each 

according to the Institute of Management andaccording to the Institute of Management and 
Administration (IOMA)

– Cut payables costs by $2.00 per check (75%)

– Reduce exposure to check fraud– Reduce exposure to check fraud

– Improve cash management



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
EFT for AP Module

Set Up Organization banking information in• Set-Up Organization banking information in 
Administration 



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
EFT for AP Module

• Set up vendor banking information in vendorSet up vendor banking information in vendor 
maintenance



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
EFT for AP Module

Select invoices to pay• Select invoices to pay
• Pay selected invoices

Create/Send Electronic Payments• Create/Send Electronic Payments



Going Green

E-Req Module



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

N i d• No paper required
– Expedite approvals

Email notification options– Email notification options



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

S li h i• Streamline purchasing
– E-Requisition to purchasing

P h i t b– Purchasing creates encumbrance
– Encumbrance relieved in accounts payable



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

E h t bli h h i t l• Enhance or establish purchasing controls
– Option to check against budget

– Select purchaser type



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

• Enhance or establish purchasing controlsEnhance or establish purchasing controls
– Select approvers for purchasers



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

• Enhance or establish purchasing controlsEnhance or establish purchasing controls
– Set purchase and approval limits



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

• Easy to useEasy to use
– Dashboard to review orders



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

• Easy to useEasy to use
– Inventory Items
– Distribution CodesDistribution Codes



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

• Easy to useEasy to use
– User Tracking
– Notes by userNotes by user



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
E-Req Module

• Easy to useEasy to use
– Approve
– Final ApproveFinal Approve
– Reject



Going Green – MIP’s Paperless CapabilitiesGoing Green MIP s Paperless Capabilities
Review

• Data Import & Export
• Attachments• Attachments
• Report Binder & Scheduler

El t i F d T f• Electronic Funds Transfer
• Electronic Requisitions



MIP R t W itMIP Report Writer



Getting the Most out of the MIP ReportGetting the Most out of the MIP Report 
Writer

1. Using Combining Statements with Report Groups

2 U i S t S b tit ti R t2. Using Segment Substitution on Reports

3 Using Custom Columns with Date Overrides3. Using Custom Columns with Date Overrides



Getting the Most out of the MIP Report Writer -Getting the Most out of the MIP Report Writer -
Combining Statements

C bi i St t t i l d• Combining Statements include:
– Combining Balance Sheet

Combining Stmt of Revenue/Expense– Combining Stmt of Revenue/Expense
– Combining Stmt of Cash Flows

• Allow you to select a segment to use as aAllow you to select a segment to use as a 
Column in your report

• Great when you want to analyze a dept, grant,Great when you want to analyze a dept, grant, 
function, etc. on one sheet of paper





Combining StatementsCombining Statements

• Easy to set up using Content tab 
• BUT:• BUT:

– Sometimes too many columns for one page
– Sort order of columns not always the best



Too Many Columns? Use Report Groups

• Use Report Groups toUse Report Groups to 
create customized 
groupings of segments

Thi l h– This example shows a 
grouping of Programs by 
function (Health Care)

• Then, use this Report 
Group Set as a Column in p
your Combining Report



Adding Report Groups

• Use ReportsAssign Report GroupsUse ReportsAssign Report Groups
• Pick the segment you wish to group
• Give an overall descriptive name to the Group Set

– e.g. Functional,  Federal,  BoD, etc.

• Create groups by giving each an ID Code and Title
U th “ ” b tt t l t th it ( t• Use the “mover” buttons to select the items (segment 
codes) that comprise each group



Report Groups

• Once created ReportOnce created, Report 
Groups can be added to 
many financial reports

N t j t Fi i l St t– Not just Financial Stmts, 
but TB, GL, Journals, etc.

• Use the Groups tab in p
the Report Writer, and 
select the Group Set 
namename



Column Order Inconvenient? Use Report Groups!

• If column order is sub-optimal, use Report Groups toIf column order is sub optimal, use Report Groups to 
revise the order in which the columns appear 

• Set up a new Report Group (call it “Sort Order”)
• Use a NUMERIC Code for each Column (in the order you 

wish it to appear)
– Suggest 10 20 30 etc to leave room for future itemsSuggest 10, 20, 30, etc. to leave room for future items

• Assign one or more segments to each Group ID
• Use the Group Set (rather than Segment Code), in the 

Combining Report
– Can also use this to exclude columns you wish to omit (e.g. N/A)



Sample “Sort Order” Report GroupSample “Sort Order” Report Group



Getting the Most out of the MIP Report Writerg p
- Segment Substitution

• Segment Substitution allows you to replace GLSegment Substitution allows you to replace GL 
detail with a different segment on a Financial 
Statement
– On Financial Statements ONLY
– Set up through Financial Stmt Formats

• For example:
– On a Balance Sheet, break down Fund Balance by 

F d R t i ti C dFund or Restrictions Code
– On a Rev/Expense Stmt, break down an area of 

Revenue or Expense by department or other segmentRevenue or Expense by department or other segment



Getting the Most out of the MIP Report Writerg p
- Segment Substitution

Discussion:Discussion:
• A “normal” Revenue Expense report 

will show multiple GL accounts 
under Personnel category

S ld lik t k th• Suppose you would like to keep the 
same GL assignments, but see 
overall Personnel costs broken down 
by Program (rather than GL account)



Segment Substitution ExampleSegment Substitution Example

•Set up Financial Stmt as usual, with multiple GL accts assigned to Personnel
•Click ON:    Segment Selected at Report Time



Segment Substitution ExampleSegment Substitution Example

• In Report Writer, under Options tab, select 
Program as the Segment to SubstituteProgram as the Segment to Substitute



S t S b tit ti E lSegment Substitution Example

• Now the costs in this area (Personnel) only are brokenNow the costs in this area (Personnel) only are broken 
down by Program code rather than GL

• Note that same costs are included; (same GLs) but 
with more meaningful breakdown
– Rest of report stays the same
– Budget follows Program breakdownBudget follows Program breakdown



Getting the Most Out of the Report Writer –Getting the Most Out of the Report Writer 
Custom Columns for Grant Periods

Issue: How to get Fiscal YTD andIssue:
• Assume that grant 

period is different than 

How to get Fiscal YTD and 
Grant to Date on SAME 
report??

fiscal year

Wh iti t • Use Custom Columns• When writing a report, 
can modify the dates in 
the Setup tab to be either 

• Use Custom Columns 
with Date Override on 
the report

Fiscal Year OR Grant 
Period (not both) 



Custom Columns with Date Override

• Select Custom Columns, enter Column Name andSelect Custom Columns, enter Column Name and 
Description

• Choose Date Override:



Set Up Custom Column with Fixed Dates:

Set up another column for Grant to Date Budget Amount



Custom Columns for Grant PeriodsCustom Columns for Grant Periods
• Add both Columns to 
report in Report Writerreport in Report Writer

• Report shows Fiscal 
YTD and Grant to DateYTD and Grant to Date 
on same report:



990 Gap Analysis990 Gap Analysis

990 Update and Product 
PresentationPresentation



990 Gap Analysis Product Goals990 Gap Analysis Product Goals
• Educate clients and their Board about the 

new form and requirementsnew form and requirements
• Organize the Gap Analysis Process for our 

ClientsClients
• Reduce the time required by Schneider 

D t ff t ti dDowns staff to answer questions and 
manage the preparation process

• Assist clients in developing data, process 
and procedures before year end

49



2008 Form 990: Transition Relief
Use of redesigned Form 990 may be transitioned for smaller exempt organizations as follows:

Year Form 990-N Form 990-EZ Form 990

2008 Gross receipts 
normally less 
than $25,000

Gross receipts are greater 
than $25,000 and less than 
$1 million AND assets are 

less than $2.5 million

Gross receipts greater 
than or equal to $1 
million OR assets 

greater than or equal toless than $2.5 million greater than or equal to 
$2.5 million

2009 Gross receipts 
normally less 

$

Gross receipts are greater 
than $25,000 and less than 
$

Gross receipts greater 
than or equal to 

$than $25,000 $500,000 AND assets are 
less than $1.25 million

$500,000 OR assets 
greater than or equal to 

$1.25 million
2010 Gross receipts Gross receipts are greater Gross receipts greater2010 Gross receipts 

normally less 
than $50,000

Gross receipts are greater 
than $50,000 and less than 
$200,000 AND assets are 

less than $500,000

Gross receipts greater 
than or equal to 

$200,000 OR assets 
greater than or equal to 

$500 000
2008 Form EZ:  Includes Schedules A, B, C, E, G, L, N

50

$500,000
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990 Gap Analysis – The Process990 Gap Analysis The Process
1. Most Recent Tax Return data from ProSystem 

fx Tax or paper tax returnsfx Tax or paper tax returns
2. Process prior year tax data through the SD Gap 

Analysis ProgramsAnalysis Programs
3. Generate

– Gap Analysis Spreadsheetp y p
– Required Action by Priority Code
– Sequence Report by Form and Schedule with Action 

Codes
4. Compile 2008 Form 990 Gap Analysis Report
5. Review with Client

51



5 Part Gap Analysis Report - Contents5 Part Gap Analysis Report - Contents

• Redesigned  Form 990 Overviewg
• Discussion of Key Areas of the 

Redesigned Form 990Redesigned Form 990
• Identification of Gaps in the Core Form
• Identification of Required Activity on 

Related Schedules
• Summary Plan of Action Steps to 

ConsiderConsider
52



53



990 Gap Analysis – The Automation990 Gap Analysis – The Automation
CCH

Prosystem
T

Translate & 
CreateTax Create

Database

Tax
Data

2008 Gap 
Questions

2008 
Gap 

R lRules

Gap Rules ApplicationGap Rules Application

54

990 Gap 
Report



R l T blRules Table
Example:

GAP
SD – ID# Sheet Box Operand Value Yes No

XXX-XXX-
03.01.00 1 66 = 3 X

U i th d t f t 2006 if th l i b 66 f Sh t 1Using the data from tax year 2006, if the value in box 66 of Sheet 1 
is equal to “3”, this is not a gap issue.



990 Gap Analysis Report

PRIORITY CODES

A – Action Prior XX/XX/XX

B – Action During Tax Year

C – Action After XX/XX/XX

ACTION CODES

C – Compliance

D – Data/Information GatheringD Data/Information Gathering

P – Policy Making

PR – Processes and Procedures



SD inSITE Report Portalp

How can this help you?



S ?What is inSITE?
• Web based application hosted by Schneider Downs

f f– Eliminate the complexity of software
• Easily exports data to other systems

– PayrollPayroll
– Expenses
– Payables for purchase orders & payables
– ABRA, ADP, Ceridian, Paychex, MIP, MAS500, etc…

• Web portal for communications
– Provides a common place for getting data in and out of an– Provides a common place for getting data in and out of an 

organization
– Data from inSITE can easily be exported to other system



Snazzy graphicSnazzy graphic



What is inSITE?

“Quite simply SD inSITE is a secure technologyQuite simply, SD inSITE is a secure technology 
that allows organizations to get information in, 
get information out and share information with g
employees, management, board members, 
customers and vendors.”



The Document Portal

• Developed originally for Schneider DownsDeveloped originally for Schneider Downs
• Allows for the secure distribution of documents
• Easily manage access expiration of documents• Easily manage access, expiration of documents
• Reportable

Unviewed documents– Unviewed documents
– Document access by user



Th D t P t lThe Document Portal

• Tax documents that need reviewedTax documents that need reviewed
– 990

• Financial reportsFinancial reports
• Personnel reports
• Board related materials• Board related materials

– Meeting agendas
– Meeting minutesg
– Calendar of meetings and events
– Organizational documents – by-laws, etc…



Viewing DocumentsViewing Documents



Adding a Documentg



It is a fit for your organization if:
• Uses a time consuming or paper drivenUses a time consuming or paper driven 

process for the secure distribution of reports to 
board members or company management

• Makes use of an antiquated paper process for 
employee evaluations
T k h k d i t lti l• Tracks hours worked against multiple 
projects/programs/grants

• Has multiple locations or a mobile workforce• Has multiple locations or a mobile workforce
• Tells you getting time and expenses is painful



Time Entry Options
Time Entry for Project/Grant Users Basic Time Entry

Time Clock



ffWhat is offered
• Time Entry • inSITE Reportsy

– Time Clock
– Time in by Shift
– Time in Block
– Time in by Project

p
• Tickler
• Employee PTO

Request– Time in for Clients
– Payroll Entry
– Single Time Entry

• Time Export

– Request
– Approval

• Inventory Requisition
• Client DatabaseTime Export

• Time Approval
– By Detail
– By Summary

• Client Database
• Document Portal
• inSITE Reviews

– For Client Time

• Expense Reporting
– Expense Entry

Expense Approval

• inSITE Administration
• Work in Progress 

Calendar– Expense Approval Calendar



Questions?



Sage Knowledge Syncg g y

Al t f N fitAlerts for Nonprofits



Sage KnowledgeSyncSage KnowledgeSync
Alerts for Nonprofits

Sage KnowledgeSync allows you to 
monitor critical time sensitive informationmonitor critical time sensitive information 
within an application, identifies conditions 
that require your attention and responsethat require your attention and response 

and notifies you about them.

www.sageknowledgesync.com



Sage KnowledgeSyncSage KnowledgeSync
Alerts for Nonprofits

Action: Uses a rules-based engine to performAction:  Uses a rules based engine to perform 
advanced data analysis and execute pre-
determined procedural workflow as a response p p
to these actions.

Result:  Organizations increase their daily 
operational efficiency, improve their 
management of transactional “exceptions”, and 
reduce “data latency”.



Sage KnowledgeSyncSage KnowledgeSync
Alerts for Nonprofits



Sage KnowledgeSyncSage KnowledgeSync
Alerts for Nonprofits

Possible Applications:Possible Applications:
 When you are approaching 95% of your total budget
 When a change is made to vendor information from g

another software package (Andar, Rainbow, Donor 
Perfect, Razors Edge)
Wh l i hi th i i When an employee is approaching their anniversary 
date 

 When a grant report is coming dueg p g
 Operating System Monitoring
 You need to generate a report on a schedule



Sage KnowledgeSyncSage KnowledgeSync
Alerts for Nonprofits

You Can Get Alerts in the Form Of:You Can Get Alerts in the Form Of:

 Email
 Pager/PDA
 Screen Pop
 Fax
 Cell Phone
 Web – Dash Board Alerts



Sage KnowledgeSyncSage KnowledgeSync
Alerts for Nonprofits- Pricing

License Type License Cost Annual M & S

Enterprise Edition One Connection Alerts $1,799 $399

          Add Reports Module $499 $99

          Add Workflow Module $999 $199
Enterprise Edition Full Feature One Connection
(Includes Alerts, Reports and Workflow) $3,295 $650(Includes Alerts, Reports and Workflow) $3,295 $650

Upgrade One Connection $1,999 $399
Enterprise Edition Full Feature Unlimited Connections
(Includes Alerts, Reports and Workflow for unlimited applications/
databases Upgrading to 4 connections puts you at unlimited) $8 695 $1 700databases.  Upgrading to 4 connections puts you at unlimited) $8,695 $1,700
Client Access License (Optional)
(allows remote administration of the KnowledgeSync server) $495 $99



Sage Insights 

The Road AheadThe Road Ahead



N f I i hNews from Insights

GETTING BACK TO THE BASICSGETTING BACK TO THE BASICS

• Updating the 990 Form
• Updating the Drill Down Functionality
• Improving the Grant Management Module

E l E il• Employee E-mail
• GASB Improvements
• Payroll Module EnhancementsPayroll Module Enhancements
• Ideascope
• Version 10.2 fixes 200+ defects



S h id D H l D kSchneider Downs Help Desk
 1-866-999-SDCO (7326)( )
All calls are tracked
Priority assignmenty g

• Low
• Normal

Hi h• High 
• Emergency – Consultant call back within an hour

Wait time is reducedWait time is reduced
• No more tracking down a consultant yourself

Almost 100% live coverage of phone lineg p



S h id D I i hSchneider Downs Insights
Please consider subscribing to Schneider Downs News:

• News and Insights
• Automobile
• ConstructionConstruction
• Manufacturing
• Nonprofit
• State and Local Tax (SALT)

O P i t N l tt• OnPoint Newsletter
• International Financial Reporting Standards (IFRS)

Visit: https://www.schneiderdowns.com/subscribep



Open Forum



Th k Y f A di !Thank You for Attending!

S h id DSchneider Downs 
ConsultingConsulting

1133 Penn Avenue 41 S. High Street, Suite 2100 
Pittsburgh, PA 15222

412.261.3644

g
Columbus, OH 43215

614.621.4060

www.schneiderdowns.com


